








HANDBOOK SessioN 2018/2019
LAMAN HIKMAH LIBRARY

Online Databases

R Online databases on various fields are available to support the development of teaching, learning,
research and consultancy. They include:

i Internal Databases
ii. External Databases
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CLASSIFICATION OF LIBRARY COLLECTION

The library uses the Library of Congress to classify the library collection. The classification is as listed below:

A - | General Works

B - | Philosophy, Psychology Religion
BP - | Islam

CDEF - | History

G - | Geography, Map, Anthropology, Recreation
H - | Social Sciences

HA - | Statistics

HB-HC - | Economic Theory, Demography
HD - | Economic History and Conditions
HE - | Transportation and Communication
HF - | Commerce

HG - | Finance

HM-HX - | Sociology

HQ - | The Family. Marriage. Women

HT - | Communities. Classes. Races

J - | Political Sciences

K - | Law

L - | Education

LA - | History of Education

LB - | Theory and Practice of Education
LC - | Special Aspects of Education

LF - | Individual Institutional - Europe

LG - | Individual Institutional - Asia, Africa, Australia, New Zealand, Pacific Islands
M - | Music

N - | Fine Arts

NA - | Architecture

NC - | Drawing. Design. lllustration

NK - | Decorative Arts

P-PZ - | Languages and Literature

PE - | English

PL - | Languages & Literature of Eastern Asia, Africa, Oceania
PR - | English Literature
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PS American Literature

Q Science

QA Mathematics

QB Astronomy

QC Physics

QD Chemistry

QE Geology

QH Natural History, Biology

QK Botany

QL Zoology

QM Human Anatomy

QP Physiology

QR Microbiology

R Medicine

S Agriculture

T Technology

TA Engineering (General) Civil Engineering

TC Hydraulic Engineering. Ocean Engineering
TD Environmental Technology Sanitary Engineering
TE Highway Engineering. Roads and Pavements
TF Railroad Engineering and Operation

TG Bridge Engineering

TH Building Construction

TJ Mechanical Engineering & Machinery

TK Electrical Engineering, Electronics, Nuclear Engineering
TL Motor Vehicle. Aeronautics. Astronautics

TN Mining Engineering. Metallurgy

TP Chemical Technology

TR Photography

TS Manufactures

TT Handicrafts. Arts and Crafts

X Home Economics

U Military Science

\Y Naval Science

4 Bibliography. Library Science. Information Resources (General)
ZA Information Resources
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SYMBOL OF COLLECTION

The symbol refers to the letter that represents each item in the library’s collection. This symbol appears on the
call number of the library materials.

a Archives
af Archives folio
bj Bound journal
ja Journal archives
ma Magazines archives
mao Media archives - original
mea Media archives
med Media collection
meo Media collection - original
n Novel
oaf Open shelf archives folio
os Open shelf
osa Open shelf archive
osf Open shelf folio
0ss Open shelf small
r Reference
ra Reference archives
raf Reference archives folio
rap Reference archives prospectus
raq Reference archives examination papers
rd Reference dictionary
re Reference encyclopedia
rf Reference folio
rgp Reference government publication
rm Reference map
rp Reference prospectus
rs Red spot
rsm Reference small
rx Reference index/abstract
std Standards
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CALL NUMBER

Each material in the library has a call number. The call number is like an address to inform users of the
location of the library material. It is usually on the spine of the book.

TK
5105.59
.B72
2006 < | Call number
0s
n3
TK = Heading Classification
5105.59 = Classification Number
.B72 = Cutter Number
2006 = Year of Publication
os = Category of Collection
n3 = Third Copy

Arrangement of Materials on the Shelves

Materials are arranged alphabetically by the class number, A-Z.




34

HANDBOOK SESSION 2018/2019
LAMAN HIKMAH LIBRARY

LIBRARY MANAGEMENT

Mohd Isa Bin Mohd Dom
Chief Information Officer
mohdisa9@utem.edu.my
06-2701109

Arman Bin Mohammad
Deputy Chief Librarian
arman@utem.edu.my
06-2701182

Siti Saluwa Binti Jamal
Deputy Chief Librarian
saluwa@utem.edu.my
06-2701179

Azman Bin Hj. Ayup
Deputy Chief Librarian
azmanayup@utem.edu.my
06-2701183

ADMINISTRATION & FINANCE DEPARTMENT

Suhadawati Binti Ahmad
Assistant Registrar
suhadawati@utem.edu.my
06-2701248

Nazaruddin Bin Md Yunus
Assistant Accountant
nazaruddin@utem.edu.my
06-2701196
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INFORMATION SERVICE DEPARTMENT

REFERENCE SECTION

Rasida Binti Abu Bakar (Head)
Senior Librarian
rasida@utem.edu.my
06-2701190

Customer Service Unit

Noraini Binti Mohd Noor
Librarian
noraini_mn@utem.edu.my
06-2701214

Promotion Unit

Norshahila Binti Che Din
Librarian
norshahila@utem.edu.my
06-2701199

Research Support Unit

Wizana Binti Abd Jalil
Senior Librarian
wizana@utem.edu.my
06-2701217

Nor llyah Binti Othman
Librarian
norilyah@utem.edu.my
06-2701239
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CIRCULATION SECTION

Main Campus (Head)

Harulrizam Bin Mohamed @ Ghazali
Senior Librarian
harulrizam@utem.edu.my

06-2701211

Main Campus

Mohd Razif Bin Dzulkipli
Librarian
mohdrazif@utem.edu.my
06-2701234

City & Technology Campus

Muhammad Hafeez Bin Zainuddin
Assistant Librarian
hafeez@utem.edu.my

06-2701281
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RESOURCE DEVELOPMENT DEPARTMENT

COLLECTION DEVELOPMENT SECTION

Mohd Mawardi Bin Badruddin (Head)
Senior Librarian
mawardi@utem.edu.my

06-2701213

Quality Unit

Fauziah Binti Hassan
Senior Librarian
fauziahhassan@utem.edu.my
06-2701198

Monograph Unit

Hasliza Binti Mohamed
Senior Librarian
hasliza@utem.edu.my
06-2701215

Zaidi Bin Saad

Librarian
zaidisaad@utem.edu.my
06-2701225
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UTeM’s Collection, Gift & Exchange Unit

Mez Zelina Binti Yusof
Librarian
zelina@utem.edu.my
06-2701235

Electronic Resource Unit
Norazizah Binti Md Tahir
Librarian

norazizah@utem.edu.my
06-2701279

AUTOMATION SECTION

Mahadir Bin Che Ali (Head)
Senior Librarian
mahadir@utem.edu.my
06-2701197

Library System Unit

Mohd lkbar Bin Abdul Jabbar
Assistant Engineer
ikbar@utem.edu.my
06-2701210

Digital & Application Unit

Zuraidah Binti Amar
Assistant Librarian
zuraidah.amar@utem.edu.my
06-2701226




Name

Muhammad Hafeez
Bin Zainuddin
Assistant Librarian

Circulation Counter
E-mail
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MAIN CAMPUS LIBRARY
Circulation Counter 06-2701200
Fax 06-2701039
E-mail lamanhikmah@utem.edu.my
Library Portal http://library.utem.edu.my

CITY CAMPUS LIBRARY

Telephone/e-mail

06-2701281
hafeez@utem.edu.my

06-2701201
lamanhikmah@utem.edu.my

TECHNOLOGY CAMPUS LIBRARY

Name Telephone/e-mail
Muhammad Hafeez

Bin Zainuddin 06-2701281

Assistant Librarian hafeez@utem.edu.my
Circulation Counter 06-2701202

E-mail lamanhikmah@utem.edu.my



Laman Hikmah Library
Universiti Teknikal Malaysia Melaka, Hang Tuah Jaya,
76100 Durian Tunggal, Melaka, Malaysia.

Phone: +606-2701200
Fax: +606-2701039
Email: lamanhikmah@utem.edu.my
Website: http://library.utem.edu.my/
Twitter/FB/IG: Perpustakaan Laman Hikmah

Sy sz I}ggﬁﬂ&%}%ﬁ%N % UTe PENERBIT UTeM Press

(qu) | Laman Sesawang : www.utem.edu.my/penerbit
=" MALAYSIA Kedai Buku Atas Talian : utembooks.utem.edu.my
Emel : penerbit@utem.edu.my
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